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Contacting PLC

School enquiries
8.00am–5.00pm  
All areas of the school 
9808 5811

Boarding House
Heads of Boarding office 
+61 3 9805 7842

Mrs Rachel Manderson 
0412 170 953 
rmanderson@plc.vic.edu.au

Mr Stuart Manderson 
0409 614 517 
smanderson@plc.vic.edu.au

Health Centre Nurse 
9805 7843

Staff Room 
9805 7844

Student lines 
9805 7503

Boarding House Mobile 
0447 275 563

School Caretakers (on duty)  
0417 593 618

Melbourne area code all numbers 
(613) for all calls from overseas  
or mobile +614

Mail
Should be addressed to your  
daughter at:

PLC Boarding House
141 Burwood Highway
Burwood, Victoria, 3125
AUSTRALIA
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Boarding at PLC

Established as one of the first schools in Australia 
to give girls an academic education, PLC provides a 
first class all round education.
Since its foundation in East Melbourne in 1875, PLC has provided 
boarding facilities for girls whose families have lived out of town or 
overseas.

‘Koorinya’, home to approximately 100 students from Years 7 to 12, is 
the College’s Boarding House. Within the Boarding House community 
there is a lovely sense of family where girls can feel comfortable, safe 
and supported as they pursue their education. The girls are nurtured 
in their physical, emotional, moral and spiritual wellbeing by Boarding 
House staff, all of whom take a personal interest in each girl.

The Boarding House:

• is set in large, spacious grounds in an attractive setting. This in-
cludes a heated indoor swimming pool, tennis and basketball courts, 
gymnasium and ovals, and beautiful gardens

• is located on Burwood Highway to the east of Melbourne CBD; on the 
tram route to the city, (Tram Route 75, Stop 61) on bus routes to Box 
Hill and Chadstone Shopping Centre (Bus Route 767 and 768)

• has friendly staff on duty 7 days a week, 24 hours a day during 
school term and during the school holidays as required.

• has efficient, individually controlled heating to all rooms

• includes common lounges and recreation rooms with TV, DVD, multi-
media projector for movie nights, pianos, microwave ovens, toasters, 
table tennis, snooker, workout treadmill, exercise bikes, soccer table, 
music practice rooms and mountain bikes available for student use

• provides fully catered breakfast, morning tea, lunch, afternoon tea, 
dinner, supper (vegetarian and special dietary needs are catered for)

• gives boarders access to wireless internet, email and photocopiers

•  supplies sheets and towels which are laundered for students

• has a laundry with washing machines, dryers and irons for students 
to wash their own personal items.
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Boarding is a special experience. Whilst it may initially be different 
for girls as they move away from their families, often for the first time, 
boarding encourages independence as well as the opportunity to meet 
people from many countries and cultures. Boarders learn that living har-
moniously together means to be considerate of others and to share their 
space and time. Boarders develop strong friendships, many of which 
last a lifetime.

We welcome all new girls and their families to our Boarding House family 
and trust that you will quickly feel a valued member of this community.

The Heads of Boarding and staff are always available to answer your 
enquiries or concerns. Please do not hesitate to contact us either before 
or after your daughter takes up residence. We encourage communica-
tion from families as it helps us care for each girl.
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Orientation

Overseas students
Overseas students are required to 
attend an Orientation Program in 
Term 1. The program is designed 
to welcome the girls to the College 
and provides information about 
living and studying in Australia, 
including details about support 
services available to assist them 
and help them adjust to study in 
a different country. Full details will 
be sent to you in late October.

Local students
Local boarders and their families 
are warmly invited to arrange to 
visit PLC and tour the Boarding 
House or attend PLC concerts, 
plays and information evenings 
prior to commencement. 

A special Welcome Afternoon Tea 
is held in late October for all new 
Year 8-11 girls joining the College 
the following year and details are 
sent to relevant families.

All new girls attend a special Wel-
come Day on the day before the 
beginning of Term 1. 

Meeting with 
parents
Parents of new boarders are en-
couraged to make an appointment 
with the Heads of Boarding in this 
settling-in time. The meeting takes 
approximately 30 minutes and ide-
ally is with both the parents and 
their daughter. 

The School Nurse, Mrs Jenni 
Williams, will see all parents by 
appointment. These two meetings 
can be arranged consecutively.
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Settling into Boarding - the first few days
It is important that when girls first come into the Boarding House parents 
do not take them out for meals. In the first few days, girls are settling in, 
making new friends and adjusting to Boarding House routines. Please 
ensure that you have your farewell dinners before term starts so there is 
no interruption once the girls are in residence.

Most people, when they travel from another country or leave behind the 
familiarity of family, experience some sort of adjustment. This is natural. 
When school begins, girls may feel that many of the other students are 
outgoing and confident, or that the teaching methods are different and 
the accents unfamiliar. Reactions to these factors are natural and staff 
will be sensitive to this adjustment period.

If a girl needs extra support with the initial period of adjustment, we 
encourage her to ask for help and staff will certainly keep a thoughtful eye 
on her. Everyone within the Boarding House and School are concerned 
for the welfare of girls, and are only too willing to assist. This support may 
come from the Senior Staff in the Boarding House, the Counselling team, 
a Year Level Coordinator or other students.

Making friends in and out of class is another way of making this adjust-
ment pleasant and smooth. Taking an active part in class and extra-
curricular activities, such as drama or sport or music, is a quick way to 
become involved in the life of the school.

It is important for girls to speak English within the College and also in com-
munal areas such as the dining room, corridors and common rooms. This 
will allow all girls to build good friendships without excluding other girls.
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Local Support Person
PLC recommends that all boarders, whose parents live outside Australia, 
have a local support person. This individual will play a key role in your 
daughter’s life and is an important social contact and support outside 
the boarding house.

The local support person should be known and trusted by the parents. A 
local support person can help in many ways by:

• taking the student out for a meal or excursion

• helping with transport arrangements at the beginning and end of term, 
eg. to/from the airport

• attending school functions, including Parent-Teacher interview evenings

• providing personal care/interest during times of illness

• being available for consultation regarding girls’ leave arrangements.

PLC requests that the local support person is over 21 years of age,  
speaks English well, is easy to contact and communicate with and lives in  
Melbourne whilst the student is in the Boarding House.

If there is any change to your daughter’s local support person (ie. 
overseas travel, change to contact details) it is important that you 
advise the College.
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Boarding House Staff
The Boarding House staff work with the Heads of Boarding to ensure 
that the girls are comfortable, safe and happy while they are in our care. 
Staff make themselves available to the girls for the many needs that 
might arise. There are staff on duty at any given time over the course of 
the week, 24 hours a day.

There are always female staff members on duty overnight. In an emer-
gency girls know to wake the allocated senior staff member on duty.

Contact with staff
To provide the best care possible for each girl, it is essential that staff 
members are kept informed about her personal details, her family life 
and her background. Therefore, we encourage parents and local support 
people to maintain regular contact with the Heads of Boarding. Although 
some information may be personal or sensitive, please remember that un-
less staff members are aware of a situation, they may not be able to take 
the action needed to best help a student through a difficult time. Personal 
information will only be communicated on a ‘need to know’ basis to those 
directly involved with the wellbeing of the student concerned.

For example, if a girl is unable to eat a certain food, please do inform 
the Heads of Boarding so that this information can be shared with the 
relevant people. It is also crucial that ongoing or recent medical issues 
be communicated to the Heads of Boarding and the School Nurse.

Liaison with the day school
Staff members are only too happy to attend to any matters pertaining 
to the day school, on behalf of parents. In addition, a parent or local 
support person should contact a student’s Year Level Coordinator if they 
wish to:

• check her progress in a particular subject

• attend or arrange Parent-Teacher interviews

• attend informal discussions with teachers

• follow up any issues of concern.

Parents who plan to visit Melbourne are invited to contact the Heads  
of Boarding or their daughter’s Year Level Coordinator (Telephone:  
61 3 9808 5811) who may be able to arrange meeting times with her 
teachers.

Mr Stuart Manderson and Mrs Rachel Manderson, 
Heads of Boarding
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Daily Routines

Prep times
Senior girls are to be in their own room and quiet during the allotted 
prep times unless they have permission to work in the Computer Room 
or with other girls on a group project. Years 7–9 study in the Year 7 area 
under staff supervision. It is a quiet and productive time.

Each girl will be required to respect the needs of her fellow boarders, to 
study effectively without interruption. A very clear expectation of study 
time, recreation time and time for sleep is outlined above.

To achieve best results academically, young people need a minimum 
of 8 to 9 hours sleep each night. Girls are expected to remain in their 
own rooms at night, and are encouraged to manage their time between 
study, recreation and rest.

*  We ask parents to be mindful of Prep times when making direct 
contact with their daughter on mobile phones.

* Chapel Service: all boarders attend chapel on Monday evening 
at 6.30pm. The Deputy Principal, Chaplain and Student Ministry 
Co-ordinator regularly attend this chapel service.

Monday–Friday
6.45am–8.15am Breakfast in the Dining Room  
 (compulsory – final entry 8.15am)

8.00am School Nurse is available

8.15am Leave for classes

12.50pm Lunch is provided in the Dining Room

3.35pm–4.15pm End of classes – Afternoon Tea

5.30pm ALL girls to be back in the Boarding House 
 All visitors depart Boarding House

6.00pm Dinner in the Dining Room

6.45pm BEGIN Prep for Years 7–12 (Quiet in the House)

8.00pm FINISH Prep for Year 7 and 8 

8.30pm SUPPER & FINISH Supervised Prep for Years 9–12

9.00pm C-Floor getting ready for bed 
 Phones and technology collected 9pm

 In bed 9.15pm / Lights out 9.30pm

10.00pm Year 10 into bed for reading time  
 (phones & technology collected) 
 Year 11 into their own rooms

10.15pm Year 10 lights out 
 Year 12’s into their own rooms

10.30pm QUIET IN THE HOUSE

Electronic devices collected every night Years 7–10.
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Weekend timetable

*  Boarders are asked to be back in the Boarding House by 6.00pm on Sunday evening, unless they are 
with a parent or local support person. In this case they should return to the Boarding House by 8.30pm. 
This is to allow time for girls to prepare for the week ahead, and to be ready for an earlier evening.

Friday 
6.00pm Years 7–9 to return to Boarding House 
 Dinner

8.00pm Year 10 to return to Boarding House

9.00pm Year 11 to return to Boarding House

10.00pm Year 12 to return to Boarding House 
 Years 7–10 phones collected

10.30pm Years 7–10 into their own rooms 
 Years 11 and 12 into their own rooms

Saturday 
8.00am–10.00am Breakfast (optional)

12.30pm Lunch

6.00pm Years 7–9 to return to Boarding House 
 Dinner

8.00pm Year 10 to return to Boarding House

9.00pm Year 11 to return to Boarding House

10.00pm Year 12 to return to Boarding House 
 Year 7–9 phones collected

10.30pm Years 7–10 into their own rooms 
 Year 10 phones collected 
 Years 11 and 12 in their own rooms 
 QUIET IN THE HOUSE

Sunday 
8.00am–10.00am Breakfast (optional)

12.30pm Lunch

6.00pm All boarders to return to Boarding House* 
 Dinner

8.45pm C-Floor getting ready for bed 
 Phones and technology collected 

9.00pm In bed

9.15pm Lights out  

10.00pm Lights out Year 10 
 Year 10 phones and technology collected

10.15pm Years 11 and 12 in their own rooms
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Term Dates 2021
Term 1 
Wednesday 27 January Boarding House opens at 9am

Thursday 28 January Welcome Day for all new girls Years 7-11

Friday 29 January Classes commence

Saturday 1 February Closed Weekend – all boarders attend 5.30pm Friday to 4.00pm Sunday

Thursday 1 April End of Term 1

Friday 2 April Good Friday

Friday 2 April Boarders leave Boarding House by 3.00pm

Term 2 
Sunday 18 April Boarding House open 5.00pm

Tuesday 20 April Classes commence

Thursday 25 April ANZAC Day – No classes. Boarders can remain in the Boarding House

Friday 11 June Correction Day – No classes; girls able to leave Boarding House for weekend 
 but it is not compulsory

Monday 14 June Queen’s Birthday Holiday 

Friday 25 June End of Term 2

Saturday 26 June Boarders leave Boarding House by 3.00pm

Term 3 
Sunday 11 July Boarding House open 5.00pm

Monday 12 July Boarders’ Parents’ Association Meeting

Tuesday 13 July Classes commence

Monday 23 August Speech Night / Gala Celebration

Friday 10 September End of Term 3

Saturday 11 September Boarders leave Boarding House by 3.00pm

Term 4 
Wednesday 29 September Year 12 students may return 9.00am to sit practice exams on Thursday and Friday

Sunday 3 October Boarding House open 5.00pm

Tuesday 5 October Classes commence

Tuesday 2 November Melbourne Cup Day Holiday – Girls are able to leave the Boarding House 
 for weekend 

Wednesday 8 December End of Term 4

Thursday 9 December Boarders leave Boarding House by 3pm
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A-Z of Important Information
Absences
All girls must attend school every 
day except where illness precludes 
this. Parents must ensure that 
girls return to the Boarding House 
by the designated time. If your 
daughter remains in your care 
due to illness or other cause, we 
ask that you contact the Boarding 
House by phone on 9805 7503 or 
mobile 0447 275 563 and email 
smanderson@plc.vic.edu.au to 
inform Heads of Boarding of her 
absence. 

Activities
Throughout the year, other schools 
invite boarders to attend socials, 
and this is a fun time for the girls 
to meet other Victorian boarders. 
Staff are allocated to plan special 
activities on a number of Satur-
days throughout the term – from 
shopping, to movies, to karaoke 
in the Boarding House, to ice-
skating, pool parties or craft. Girls 
are encouraged to make sugges-
tions so that activities are interest-
ing and engaging. Boarders have 
the opportunity to attend School 
music and drama performances.

Bedrooms
All girls in Years 11 and 12 have 
individual bedrooms. Girls in Year 
10 share a 2-bed room and all 
other girls share a 4-bed room.

Each girl has a bed with an inner 
spring mattress, a wardrobe with 
a lockable section, a desk, book 
shelves, a pinboard and an ergo-
nomic chair.

The bedrooms have a controllable 
heater which make them comfort-
able during the Melbourne winter.

Sheets, pillow slips, towels and 
woollen blankets are supplied and 
laundered by the Boarding House. 
Girls will need to bring or buy their 
own doonas (quilts) and doona 
covers. Pillows are supplied. 

Bedrooms, bathrooms and general 
areas of the house are cleaned 
and vacuumed each weekday 
morning by contracted domes-
tic staff and receive a thorough 
spring-clean each holiday break.

Students are responsible for the 
cleanliness and care of their 
rooms. This is an important life-
skill, and an expectation in our 
community. If your daughter is not 
practiced in this, please help her 
by encouraging her to clean her 
room in the months prior to com-
mencing at PLC.
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Behaviour
All Boarders sign a Statement of Agreement when commencing in the 
Boarding House that they will comply with the expectations of appropri-
ate and respectful behaviour to create a cohesive community environ-
ment. (A copy of this form, along with all other Boarding forms, is located 
at the back of this Handbook.)

Students are encouraged and expected to behave in a way that reflects 
care, consideration and respect for others. College policies reinforce 
values that guide students to be responsible, informed members of 
the community. At each year level within the day school, the school’s 
personal development curriculum includes programs and activities that 
address issues referred to in this section. More detail is included in the 
students’ School Diary.

General
The following guidelines are intended to help girls thrive in a boarding 
community. 

Girls are expected to:

• be considerate of each other in regard to personal space and per-
sonal belongings

• behave in a considerate manner in the day-to-day running of the 
Boarding House

 Simple greetings such as “Hi, how are you?” or “How was your day?” 
are a common courtesy

•  be polite to each other and to staff

•  make their own bed each morning before going to school and keep 
their room, or section of room, tidy

•  be punctual for meals, school and bed times

• return to the Boarding House by the agreed time

•  be considerate of others in their use of mobile phones and devices. 
Neither should be taken to the dining room at dinner time on Monday 
to Thursday evenings.

In Australia, it is common practice to thank someone for even small 
deeds. For example, the cleaning and catering staff are an essential 
part of the Boarding House community and it is courteous to say “hello” 
and “thank you” to them. It is also common practice to look people in 
the eye when they are speaking to you.

Bullying
Bullying in any form is not acceptable in either the day school or Board-
ing House. Bullying can involve physical, verbal or emotional abuse or 
behaviour that deliberately excludes others.  

Drugs
Alcohol, tobacco and recreational drugs in any form must not be taken 
by boarders either on or off campus. The school will not accept any 
behaviour that compromises the safety or wellbeing of any member of 
the school community. Such behaviours will have serious consequences 
and may result in suspension or expulsion.
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Birthdays
Each month we hold a birthday 
night in the Boarding House, 
where we celebrate with board-
ers who have a birthday during 
that month. The birthday girls are 
asked to put forward requests 
for their favourite menu for the 
night. Games and activities are 
organised by the Boarding House 
Leadership Committee to make 
the meal-time a celebration.

Boarders’ Parents’ Association
The roles of President, Vice-Presi-
dent and Secretary/Treasurer are 
also open for nomination and elec-
tion at this Annual General Meet-
ing, which provides the opportunity 
to be involved in more focused 
discussions with both the parent 
body and the Heads of Boarding 
throughout the year.

We strongly encourage you to come 
along and be a part of this gather-
ing, to share experiences with other 
parents as well as hear more about 
the life of boarding your daughter is 
about to embark on.

The Boarders’ Parents’ Associa-
tion meets annually on the day 
when the girls return for Term 
1 (Please see date and time on 
page 14). It provides an ideal 
forum for parents/local support 
people to discuss issues relating 
to the Boarding House, offer sug-
gestions for changes or projects, 
and contribute thoughts and 
ideas on how to improve life in the 
Boarding House. It also provides 
an opportunity for parents to 
meet each other.
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Clothing
School uniform
1 skirt

1 blazer

1  jumper

1 tie

3  regulation long sleeved shirts

2  regulation summer dresses

3 pairs of white socks

3  pairs of PLC tights

7  pairs of briefs

1  pair of plain black, low-healed, 
lace-up shoes

1  navy folding umbrella (optional)

1  PLC sports uniform (shorts, 
top, socks) 

1  pair of sports shoes (white 
soles)

1  PLC track suit 

1 bathers

1 swim cap

1 sports hat/cap

1 house t-shirt

Winter uniform: due to Mel-
bourne’s changeable weather, 
winter uniform is often needed and 
must be brought back after the first 
term break.

The PLC Shop has a range of good 
quality secondhand uniforms avail-
able.

Please be aware that the School 
expects the uniform to be worn 
in a tidy and appropriate manner 
at all times. The length of your 
daughter’s summer dress and win-
ter skirt should reach her knees.

All clothing must be named.

Casual clothing
Boarders may change into casual 
clothes for the evening meal. Uni-
form is not worn at weekends, 
except at school functions.

You may find the following list a 
helpful guide to your daughter’s 
casual clothing needs:

Jeans, shorts, skirt, T-shirts, 
shirts, windcheater, 1 thick 
jumper, nighties or pyjamas (sum-
mer and winter weight), dressing 
gown and slippers, underwear and 
socks, shoes, coat or jacket (es-
sential), one good outfit for special 
occasions.

Other essentials:

1 torch

1  warm quilt or doona and a 
separate doona cover

 a beach towel

 coat hangers

 extra name tags or laundry 
marker

 personal toiletries

Storage space is limited and 
parents are asked to keep their 
daughter’s non-uniform clothing to 
a minimum. 

Boarding House 
Captains and 
Committee
Before the end of Term 3 each 
year, the boarders have the oppor-
tunity to elect two Boarding House 
Captains and Committee to take 
up office at the start of Term 4. 
Eligible girls are from the current 
Year 10 and Year 11 cohort. This 
Committee regularly liaises with 
the Heads of Boarding and works 
with them in supporting younger 
students, maintaining morale and 
organising special events.

Chapel
Boarders attend a Chapel service 
each Monday after the evening 
meal. This provides an opportunity 
for reflection for both girls and 
staff. The Deputy Principal and the 
Chaplain regularly attend and take 
part. 



20   

Boarding at PLC 2021

Common Rooms
There are a number of Common 
Rooms, throughout the house, 
together with a fridge, kettle and 
supplies of milk, tea, coffee and 
milo. A microwave oven is avail-
able.

Tables and chairs are also pro-
vided for joint study purposes.

Games and jigsaw puzzles are 
available for the girls. 

There are two kitchens in the 
Boarding House, for those keen to 
bake or are interested in cooking a 
meal with a friend on the week-
ends.
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Computers
The Boarding House Computer 
Rooms have full access to the 
Internet for contact with parents 
and friends and for homework 
purposes.

There is also wireless Internet 
connection available for girls’ 
personal devices. There are a 
number of requirements which 
need to be met before laptops etc 
can be configured. (Please refer 
to the section on pp30-31 of this 
booklet.)

In addition, boarders have regular 
access to computers in the School 
Learning Resource Centre and IT 
Centre.

Electrical items
Australian power is 240 volts. Due 
to Australian government regula-
tions, all electrical devices such as 
hairdryers should be purchased in 
Australia. These items are rela-
tively inexpensive. Electric kettles 
and other cooking appliances are 
not allowed in bedrooms. Upon 
arrival, all electrical equipment will 
need to be checked and tagged to 
ensure it meets Australian Safety 
Standards. Please note, electric 
blankets are not permitted in the 
Boarding House. Also, due to fire 
risk, candles must not be lit in the 
Boarding House.

Any international adaptors used 
in the Boarding House need to 
comply with Australian Safety 
Standards. The Boarding House 
provides these adaptors on a loan 
basis if required.

English language
Language should not be used 
to exclude others. As in the day 
school, girls are expected to con-
verse in English while they are in 
public spaces such as the Com-
mon Rooms and corridors. This 
demonstrates respect and consid-
eration for others and encourages 
the development of a stronger 
sense of community. Boarders 
may converse in another language 
in their rooms or other spaces 
provided all students present 
speak the language. English must 
be spoken when other students or 
staff are present.
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Health Centre
The Health Centre is located in the 
Boarding House and the Regis-
tered Nurse, Mrs Jenni Williams, is 
available for consultation between 
8.00am and 4.30pm Monday to 
Friday. 

Full time Boarding House staff 
members are trained in advanced 
first aid and are available at 
any hour of the day or night for 
emergency or even minor medical 
concerns. Box Hill Hospital, a large 
district hospital is located eight 
minutes’ drive away. SIA Medical 
Centre is located within walking 
distance on Burwood Highway. 
Students can attend doctor or 
specialist appointments when ap-
proved by Head of Boarding.

Girls who are ill do not remain in 
their own rooms. They are admit-
ted to the Health Centre by the 
nurse or the staff member on duty 
and discharged when recovered. 
Girls may not leave the Health 
Centre, once admitted, without 
permission from Mrs Williams. 
Girls who have been in the Health 
Centre unwell during the day are 
not allowed to go out socially after 
school, but are encouraged to rest 
in the Boarding House.

If your daughter has any ongoing 
health or physical issues, please 
ensure that both Mrs Williams and 
the Heads of Boarding are aware 
of these. It is vital that the School 
receive any allergy or asthma 
Management Plan for your daugh-
ter before she commences at PLC.

Please ensure that Mrs Williams 
is kept notified of your daughter’s 
medical history and immunisation 
record and details of any medica-
tion. It is also important to inform 
her if your daughter has been 
unwell or has received medical 
treatment whilst on leave.

Girls are not permitted to keep any 
medication in their rooms with-
out the consent of the nurse. All 
medication must be handed in to 
be kept in the Dispensary as it is 
essential to record all medication 
and dosage given. This includes 
panadol and other similar medica-
tion. Please advise the nurse or 
Boarding House staff if you have 
provided medication of any form to 
your daughter.

The Dispensary in the Boarding 
House provides sanitary items and 
can organise delivery of medica-
tions. Purchases will be charged to 
your daughter’s account.

Boarders are required to be 
weighed each term to allow Mrs 
Williams to monitor health and pro-
vide an accurate weight for drug 
administration.

Parents or the local support per-
son will be notified if their daugh-
ter is not well enough to remain at 
the Boarding House and suitable 
alternative arrangements will 
need to be made for her care. It is 
recommended that country board-
ers have a local support person 
arranged for emergencies, if a par-
ent is unable to be contacted and 
who may act in their place.

Personal information will only 
be communicated on a ‘need 
to know’ basis to those directly 
involved with the wellbeing of the 
student concerned.

If your daughter is eligible to 
receive Medicare (ie. is an Aus-
tralian citizen), please consider 
supplying her with her own Medi-
care card, for ease when visiting a 
doctor.

Please also ensure that your 
daughter has Ambulance cover, as 
not all private health funds include 
this.
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Homework
“Prep” or homework time is approximately two hours each weekday 
evening. During this time, the House is quiet.

Staff members supervise this time, particularly with the younger girls. 
Girls are not to use their mobile phones during this time.

Insurance
The School does not insure and therefore cover the loss of a boarder’s 
private property. We strongly suggest that students’ personal items, 
such as mobile phones, digital cameras, jewellery, glasses, laptops 
and musical instruments are covered by an insurance policy obtained 
privately by parents.

Internet use
As with all resources provided by the College, the College’s Internet con-
nection is for educational purposes. The most important prerequisite for 
Internet use is that girls take full responsibility for their own actions and 
their effect on others. It is the student’s responsibility to:

• not use any form of electronic communication to harass, to bully or 
victimise fellow students or others

• not deliberately seek out, send, create or print out material that 
could be offensive to anyone 

 This includes information that is racist, sexist, pornographic, irreli-
gious or which contains abusive language

• not send messages and attribute them to other users

• use language that is appropriate for the name in an email address 
and the content of the message

• not use email to send information that is personally offensive to the 
recipient or any other person

• not interfere with, harm or destroy the computer work of any person

• not break copyright law by copying and/or redistributing another’s 
work

• not copy the ideas of others and present them as her own (plagia-
rism)

• only use Internet Chat to communicate with family; it is not possible 
to verify the true identity of all people who use this service

• refrain from excessive printing

• not reveal personal information including names, addresses and 
telephone numbers of herself or others

• acknowledge appropriately downloaded material used in preparing 
work as suggested in ‘Electronic and non-print sources’ in ‘A matter 
of style’. PLC Library and Information Services, Burwood, Victoria

• use the school email address for all school-related matters.

These requirements are displayed in prominent areas around the Col-
lege. A copy is also available on the Intranet. Failure to observe these 
requirements will result in loss of Internet access at the College.
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Lockable storage
Each boarder has a lockable cup-
board in her room. Any personal 
valuables should be stored in this 
cupboard which should always be 
locked by the student.

Meals
The dining room is delightfully 
situated, with extensive views of 
the gardens. It is carpeted and 
furnished with round tables. Girls 
are encouraged to exercise proper 
table manners but, at the same 
time, enjoy the evening meal in 
relaxed circumstances. Each girl 
remains at the table until every-
one has finished eating. This is an 
important time to enjoy conversa-
tions with each other. No mobile 
phones are permitted in the dining 
room during dinner.

All meals and snacks are prepared 
in the Boarding House kitchen by 
our catering contractors.

The main meal is in the evening 
and usually consists of a choice of 
two main meat dishes, a vegetar-
ian dish and selected vegetables 
and salads followed by dessert. 
Hot soup is on the menu during 
the winter months. The evening 
meals in the Boarding House are 
wholesome and tasty and reflect 
a mixture of Western and Asian 
cooking styles and flavours. These 
could include satays, sweet and 
sour chicken, pork spare ribs, 

roast beef, chicken, lamb or pork, 
pasta, stir fry, fresh vegetables, 
rice, etc. Desserts include fruit 
crumble, apple pie, sticky date 
pudding, ice cream, fruit salad, 
chocolate mousse and cheese & 
fruit platters. Second helpings are 
usually available.

Breakfast is available informally 
over a period of one hour. A nutri-
tious breakfast of a wide variety 
of cereals, toast, yoghurt and fruit 
juice is always available while a 
hot cooked breakfast is served on 
weekdays.

Breakfast is compulsory as it sets 
the girls up for the rest of the day 
and is a nutritious, healthy way to 
start the day.

Morning tea gives girls a range 
of choices including fresh fruit 
and nuts, savoury biscuits with 
dips, mini-quiches, freshly baked 
biscuits, homemade healthy slice 
or cake. 

Bagged lunches will be prepared 
for any girls unable to return to the 
dining room to collect lunch. For 
example, if attending an excursion. 
Girls need to notify staff and fill in 
a lunch bag order. 

Lunch is provided in the Dining 
Room. Girls can choose to spend 
time inside the dining room or 
eat outside interacting with their 
day friends, as well as boarding 
friends. Lunch may be a choice of 
a hot dish, sandwiches, soup, piz-
za slices, rice, noodles and other 
options. Fresh fruit in season is 
available throughout the day.

A Food Interest Group, with rep-
resentatives from catering staff, 
meets each term to discuss the 
menu and make suggestions.

All meals on weekdays, especially 
breakfast and dinner, are compul-
sory so that girls eat a balanced, 
nutritious diet and share the 
communal experience of eating 
together in a relaxed atmosphere.
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Mobile phones / 
electronic devices
Boarders may have their own 
mobile phones, however, it may 
not be used during prep time or 
after the evening curfew for either 
making or receiving calls. Mobile 
phones for Year 7–10 students 
must be stored in the technology 
lockers at collection time. 

Parents must sign a form exempt-
ing the College from any respon-
sibility if the phone is lost or 
misused. The girls may leave their 
phones with the staff for safekeep-
ing if they so wish.

Girls are permitted to have laptops 
and iPads or other electronic 
devices in the Boarding House. 
They are expected to adhere to the 
acceptable use policy. (see p23 
and p35-37.) Mobile phones, lap-
tops and other smart devices are 
collected by staff at lights out for 
all girls in Year 7 – 10. These are 
kept locked away overnight and 
can be collected each morning 
from 7.00am.

Newspapers
Copies of ‘The Age’, ‘Herald-Sun’ 
and ‘The Australian’ newspapers 
are delivered to the Boarding 
House every weekday. The ‘Finan-
cial Review’ newspaper is provided 
once a week.

Passports and plane 
tickets
Girls should hand their passports 
and tickets to Boarding House 
staff as soon as they arrive from 
overseas so that they can be 
stored in the safe. Passports held 
by local support contacts cannot 
always be found quickly in emer-
gencies.

Pocket money
Girls are advised not to keep large 
amounts of cash in their rooms 
– a $20 limit is recommended. 
Additional money should be kept 
in the Boarding House safe.

Prizes
The Betty Caldwell Prize is a cash 
prize given to recognise the Year 
11 boarder who has made the 
most significant contribution to 
the wellbeing of others in both the 
School and the Boarding House. It 
was originally donated by the late 
Mr Ken Gifford in memory of his 
wife Betty (Caldwell) who was a 
PLC boarder from 1930–1934.

The Boarders’ Art Prize, a cash 
prize, is awarded each year. The 
award aims to encourage girls in 
all forms of art and to establish 
a collection of boarders’ art. The 
winning piece is framed and be-
comes part of the art collection in 
the Boarding House.

Recreational 
facilities
Facilities are available for quiet 
work or tutoring sessions.

The Games Room has a table  
tennis table, pool table and  
treadmills. There are also lounges 
and a plasma TV. The multi-
purpose Common Room, with a 
media-projector and large screen, 
is used for movie nights, tutoring, 
games or craft activities, team 
events organised by the Boarding 
House Committee, Formal pa-
rades and Chapel. There is also a 
microwave and tea/coffee facility 
for girls and parents. Four pianos 
in the Boarding House enable 
students to practise at various 
times during the day or evening. 
The private music rooms are also 
available for girls who play other 
instruments.

Sporting and games equipment, 
including tennis racquets and 
balls, badminton racquets and 
shuttles, table tennis paddles and 
balls, jigsaw puzzles and other 
games, is available for the girls’ 
recreation.

School facilities available to board-
ers include:

• 18 hectares of park-like 
grounds

• gymnasium

• tennis, netball and basketball 
courts

• badminton court

• heated swimming pool with  
diving boards

• library

• music school

• soccer and hockey fields.
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Reports
A written report from the Heads of 
Boarding is included with a girl’s 
school report at the end of each 
semester, that is, twice a year. 

A boarding report covers areas 
such as homework, interaction 
with staff and other boarders and 
contributions to the life of the 
Boarding House.

Special events
Term 1
The first weekend after the boarders return is a closed weekend. This 
means that all girls remain in the care of the Boarding House staff for a 
special program of events. Over the weekend there are many activities 
involving year level and pastoral care groups and team building activities 
as well as a day trip to a mystery destination, giving girls the opportunity 
to get to know other boarders.

As this weekend is an important time for girls to come together and 
get to know one another, or catch up again with girls from the previ-
ous year in an enjoyable social setting. The girls will not be able to 
have leave at all on Saturday or until after 4pm on Sunday.

Term 2 International Week dinners
  Social with guests from other schools
  Year Level Outings

Term 3 Dinner Themed nights
  Football theme dinner and AFL game excursion
  Year Level Outings

Term 4 Year 12 farewell celebration breakfast and dinner
  Christmas dinner
  Year Level Outings
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Storage
The trunk rooms, located in the 
basement of the Boarding House, 
are used for storing empty or 
partly empty cases or boxes. Girls 
should have no more than two of 
these. Suitcases and large boxes 
cannot be stored in bedrooms. 
Girls are encouraged to take un-
necessary items home with them 
over the holidays.

Taxis
Staff will arrange a taxi for the girls 
upon request. Taxi fares are paid 
for by the boarder using a debit or 
credit card.

Tutoring
Any students who wish to engage 
an external tutor for extra assis-
tance must complete an ‘External 
Tutoring’ form prior to any arrange-
ments being made. All tutoring 
arrangements must be approved 
by the Heads of Boarding and par-
ents. Generally speaking, external 
paid tutoring is not required as 
abundant support is offered by 
the school. However, if a student 
wishes to employ a tutor, the tutor 
must have a current Working With 
Children Check employment status 
(WWCC) or a current Victorian 
Institute of Teaching (VIT) regis-
tration, and must be prepared to 
tutor girls either in the Boarding 
House or in another public space, 
such as a local library, not in a pri-
vate home. The Heads of Boarding 
must contact each tutor via phone 
or email and be provided with full 
details of each tutor’s qualifica-
tions and other details.

TV, videos and DVDs
Adult and R-rated material may not 
be viewed in the Boarding House. 
Staff reserve the right to control 
the choice of movies and DVDs 
viewed, even when viewed on the 
students own devices ie. iPad or 
Laptop computer.

Vehicles
Boarders are not permitted to 
bring or keep vehicles on campus, 
nor are they allowed to transport 
other PLC students when they are 
staying with parents or guardians 
without the parental permission of 
all students involved.

Visitors
All visitors must:

• enter and leave by the front 
door

• sign in and out in the visitors’ 
book

• be introduced to a staff mem-
ber on each occasion

• note that they are permitted 
in the boarders’ foyer, sitting 
rooms and the front garden 
only. Permission to enter other 
areas is at the discretion of 
staff

• Male visitors (including fathers) 
are not allowed along the bed-
room halls or in the bedrooms. 
(An exception is made for fa-
thers on the first and last days 
of term.) 

Boarders may invite female school 
aged friends to stay in the Board-
ing House on a Friday or Saturday 
night, provided that arrangements 
are finalised by the previous Thurs-
day and approved by the Heads of 
Boarding. 

Weekends
Unless prior arrangements are 
made, girls are required to remain 
in the Boarding House. This allows 
the community to socialise in a re-
laxed way and to share activities. 
A girl may be absent for either the 
morning or afternoon but should 
not be absent from the Boarding 
House all day unless approval is 
given to spend time with a family 
friend or local support person. 
When a girl applies for leave, this 
is via a weekly electronic form, 
which is checked by the Heads 
of Boarding before permission is 
given. Written or verbal permission 
from parents directly to the Heads 
of Boarding is required for out-
ings outside approved local areas 
and for overnight leave. Before 
overnight leave is approved all 
accommodation arrangements (for 
international students) must be 
approved by a PLC representative 
every 6 months. Current copies 
of Working With Children Checks 
must be provided for all individu-
als in the overnight stay household 
who are over 18 years old, as per 
Victorian Government Guidelines.  
It is not permissible for boarders 
to stay with brothers or sisters of 
other boarders, and an adult must 
be present at an overnight stay.

When leaving the Boarding House, 
students are encouraged to take 
the ‘Student Safety Card’ and also 
to have the details stored in their 
phone. 
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Wireless Network
Boarding House students who have their own laptop or mobile device 
will be able to access PLC’s network (and the Internet) through a wire-
less connection. PLC also provides 20 desktop computers in the Board-
ing House for student use. 

Any laptop used by students in the Boarding House, (whether connected 
to the school’s network or not) will from time to time, be checked by the 
Heads of Boarding and school computer technicians.

Students can access the school’s network from the Boarding House if 
they have either a Windows 7 (at least) laptop or an Apple laptop.

In order for students to use this service, the following is required.

Responsible use

• Students will need to agree to abide by the Boarding House Respon-
sible Internet Use Policy. Parents and students will need to sign a 
Statement of Agreement

• Students will only be able to access the Internet through PLC’s net-
work – separate broadband wireless, if installed, will be disabled

• No illegal or file-sharing programs are to be loaded on to the laptop

• So that students do not overuse the Internet during the night, the 
Boarding House network will be shut down between 11pm and 
6:45am each day.

Staying connected to PLC’s network

• If a student breaches PLC’s responsible use policy or interferes in 
any way with the smooth running of PLC’s network, the Heads of 
Boarding with PLC technicians will access the student’s laptop to 
view files, possibly remove software and, if need be, suspend access 
to the network

• Students’ wireless phones and other appliances will not be connect-
ed to PLC’s wireless network.

The laptop’s configuration and working condition

• Maintenance and insurance of student laptops are the responsibility 
of students and parents

• The laptop must have an originally configured English operating sys-
tem including booting text. 

• Laptops should have only one operating system to be supported. 
(Dual booting or virtualising program including “Parallels and VM-
ware” will not be supported)

• All physical parts of the laptop must be in excellent working order be-
fore the technician configures the laptop. These include the onboard 
mouse, keyboard, DVD/CD drive, USB ports and network ports. No 
external keyboards will be accepted for configuring the laptop

• The laptop must be capable of being run from its on-board battery 
without an external power supply connected. External power adap-
tors must be in perfect working order with reliable and simple con-
nections to the laptop.
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Configuring the laptop for PLC’s network
•  You will need to allow a PLC technician to alter the configuration of 

the laptop so that it can access PLC’s network. This may include the 
loading of programs by PLC to control/support the laptop while on 
the PLC network. PLC technicians will also need to have ‘administra-
tor rights’ to the laptop so that they can access ALL software areas 
of the hard drive

•  Delays can be prevented by having all of the above laptop settings 
already completed before arriving at PLC.

•  All latest critical updates should be applied to the windows system 
before bringing the laptop to PLC. If you are unable to do this, our IT 
technician will help.

Laptop Fault/Failure/Data backup and warranty 
repair
If a boarder’s laptop fails or has a fault during her school time at PLC, 
the IT technical department will try to help in recovering your daugh-
ter’s work and/or help send the laptop away “off campus” for warranty 
repair. We will need your daughter to sign a Statement of Agreement for 
any offsite work to commence. Remember that “Data Backup” is your 
daughter’s responsibility that should happen weekly to DVD disk(s) or 
external hard drive (USB memory stick is not recommended as a backup 
option). We cannot assume responsibility for loss of data. Your daughter 
should already have a back up of her important data prior to bring-
ing her computer in for service. If deemed necessary to re-install the 
operating system on the laptop, we will format the hard drive with your 
supplied Laptop manufactures factory default installation CD/DVDs with 
separately purchased programs needing disks as well. This will wipe ALL 
saved data and work. However, if possible, we will try to backup your 
daughter’s data to a secondary “external USB hard drive” purchased 
and supplied by yourself or daughter prior to any work being done. It is 
recommended to purchase this hard drive prior to starting the school 
year so weekly backups can proceed.

These guidelines may need to change after publication due to chang-
es in technology or upgrades. Please contact the Head of Boarding for 
updated information.

Any laptops must have: 

• The latest wireless drivers supplied by the laptop manufacturer to 
maximise the laptop’s performance and security

•  An English Antivirus program that is paid up and covers the com-
ing school year, is up to date and can be updated from the internet 
(paper work may be requested to confirm registered ‘names, valida-
tion dates, Email addresses’ if not specified in the program). Highly 
recommended are the big-brand antivirus products with Internet 
security function. Eg. ‘Norton Internet Security with Antivirus’, ‘ 
Kaspersky Internet Security’, ‘Macfee Internet Security’, ‘Trend Micro 
Internet Security’. Free Antivirus programs are not acceptable.

• Internal hard drives which each have at least 20% free disk space 
for reliable processing. 
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Contact Details
Student Name   Date of Birth

Religious Denomination

Parent Names (Father)  Parent Names (Mother)

Address

Telephone Home  Work

 Mobile

Email

 We permit our email address to be given to the Boarders’ Parents’ Association  
for the purpose of sharing newsletters

Medicare No. (for Australian residents only)

Local Support Person’s Name (for overseas girls)

Address

Telephone Home Work

 Mobile

Visiting List (for outings, days out, meals etc. No overnight stays, unless approved by Heads of Boarding)

Name   Date of Birth/Age 

Relationship to student  Occupation  

Address  Email

Mobile  Business Tel

I give permission for my daughter to go out with a senior girl, or unescorted, at weekends at the discretion of 
the Head of Boarding. 

Signature of Parent or Guardian   Date

This information is collected and held in accordance with the provision of the Privacy Act.

Boarding House
Contact Details and Visiting List

33Please sign and return this copy to smanderson@plc.vic.edu.au
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Visiting List (for outings, days out, meals etc. No overnight stays, unless approved by Heads of Boarding)

Name   Date of Birth/Age 

Relationship to student  Occupation  

Address  Email

Mobile  Business Tel

I give permission for my daughter to go out with a senior girl, or unescorted, at weekends at the discretion of 
the Head of Boarding. 

Signature of Parent or Guardian   Date

This information is collected and held in accordance with the provision of the Privacy Act.

Visiting List (for outings, days out, meals etc. No overnight stays, unless approved by Heads of Boarding)

Name   Date of Birth/Age 

Relationship to student  Occupation  

Address  Email

Mobile  Business Tel

I give permission for my daughter to go out with a senior girl, or unescorted, at weekends at the discretion of 
the Head of Boarding. 

Signature of Parent or Guardian   Date

This information is collected and held in accordance with the provision of the Privacy Act.
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I give permission for my daughter to have a mobile phone in the Boarding House and understand that the 
College accepts no responsibility for its loss or misuse.

Student Name 

Student Mobile Phone Number

Signature of Parent/Legal Guardian

Name (Parent/Legal Guardian) please print clearly

Date

Boarding House
Mobile Phone Permission Form

35Please sign and return this copy to smanderson@plc.vic.edu.au
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‘KOORINYA’ BOARDING HOUSE 
STATEMENT OF AGREEMENT
The following guidelines to behaviour in the Boarding House are designed to ensure boarders live in a com-
munity in which trust and respect for others are central to daily life. These are consistent with the Christian 
foundation of the College. 

Each girl should read these guidelines carefully and sign to indicate she agrees to behave according to the 
guidelines. Parents should also sign this copy.

1.  We respect the cultures and traditions of the many countries represented in the College, but understand 
that PLC is a Christian school and all boarders are expected to attend regular boarders’ chapel services.

2. We understand that the possession or use of drugs, including alcohol, smoking and gambling are not 
permitted within the College or at school functions.

3.  As we live together in a community, honesty and integrity are expected in all areas of boarding life. Steal-
ing and damaging school property or the property of others are looked upon as serious offences.

4. Respect and consideration should be shown to all fellow boarders, staff and visitors to the Boarding 
House.

5.  It is important that language is not used to isolate students. As English is the common language of the 
school, I understand that all conversations in public spaces in the Boarding House and day school must 
be in English. A public space means a space in which students commonly gather such as the Dining 
Room, Common Rooms and corridors.  
A smaller area such as a bedroom or bathroom is a public space if the girls in it do not all understand the 
language being spoken.

6. When using my personal computer, smart phone or other electronic device in the Boarding House, I agree 
to abide by PLC’s Email and Internet policy.

I have read the above statement and declare my willingness to conduct myself according to  
PLC’s standards of behaviour.

Name of student  

Signature        Date  

I agree to support the statement of standards above. I am wholeheartedly in support of their  
application to my daughter.

Name of parent/legal guardian  

Signature        Date

37Please sign and return this copy to smanderson@plc.vic.edu.au
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‘KOORINYA’ BOARDING HOUSE 
STATEMENT OF AGREEMENT

The following guidelines to behaviour in the Boarding House are designed to ensure boarders live in a com-
munity in which trust and respect for others are central to daily life. These are consistent with the Christian 
foundation of the College. 

Each girl should read these guidelines carefully and sign to indicate she agrees to behave according to the 
guidelines. Parents should also sign this copy.

1.  We respect the cultures and traditions of the many countries represented in the College, but understand 
that PLC is a Christian school and all boarders are expected to attend regular boarders’ chapel services.

2. We understand that the possession or use of drugs, including alcohol, smoking and gambling are not 
permitted within the College or at school functions.

3.  As we live together in a community, honesty and integrity are expected in all areas of boarding life. Steal-
ing and damaging school property or the property of others are looked upon as serious offences.

4. Respect and consideration should be shown to all fellow boarders, staff and visitors to the Boarding 
House.

5.  It is important that language is not used to isolate students. As English is the common language of the 
school, I understand that all conversations in public spaces in the Boarding House and day school must 
be in English. A public space means a space in which students commonly gather such as the Dining 
Room, Common Rooms and corridors.  
A smaller area such as a bedroom or bathroom is a public space if the girls in it do not all understand the 
language being spoken.

6. When using my personal computer, smart phone or other electronic device in the Boarding House, I agree 
to abide by PLC’s Email and Internet policy.

I have read the above statement and declare my willingness to conduct myself according to  
PLC’s standards of behaviour.

Name of student  

Signature        Date  

I agree to support the statement of standards above. I am wholeheartedly in support of their  
application to my daughter.

Name of parent/legal guardian  

Signature        Date

Parents copy
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